
FOOD 
  
Can I have food during my event? 
A: Food is only allowed in the lunchroom so if you don't have the lunchroom rented, food is not 
permitted.  Food is NOT allowed in the gyms or classrooms, or any other common spaces. 
  
Can I use the concession stand? 
A: Concession stand must be requested on Facility Request Form, and MUST be approved and on 
contract prior to event.  
  
PAYMENT AND DEPOSIT  
  
Is the deposit refundable? 
A: Yes, as long as there is no damage. 
  
If I have a balance after my event can my deposit be applied to it? 
A: Yes, but the deposit check must be separate from any other payment, and communicated ahead of 
time. 
  
Can I pay online? 
A: No.  Once you have received your contract, you will need to set up an appointment with the Facilities 
Scheduler to bring in your required documents and your ID.  At that time, unless prior arrangements 
have been made, you will need to pay up front via check or credit card. 
  
What needs to be paid for prior to my event? 
A: For Class 2: Only a deposit is required.  For Classes 3 and 4, deposit and rental fee for space only is 
required.  Additional charges (custodial, utility, etc.) will be billed after your event to ensure accurate 
charges.  
  
  
GYM RENTAL 
  
For gym rental, what is included? 
A: The space only- equipment in the gym is not provided.  This includes basketballs, score boards, P/A 
system, etc.  Bleachers and the divider curtain must be requested on Facility Request Form as amenities 
differ for each building.  
  
Can I move, lower/raise the hoops if I rent a gym? 
A: All community gym rentals require a custodial hire and they are the ONLY ones that can move the 
hoops.  Hoops are not lowered at any secondary building, elementary only.  Portable hoops are allowed- 
supplied by the renter, discuss this ahead of time.  
  
 
 
 
 
 
 



AUDITORIUM RENTAL 
  
What is included in an auditorium rental? 
A: The seating and stage.  You will have a district personnel hired to run lights and sound, and any other 
use of equipment must be requested upfront and approved prior to event.  This includes but is not 
limited to: Microphones, podium, chairs/tables on stage, curtain use, and any additional lighting 
provided by you.   
  
Am I able to rent or use instruments i.e. the piano or risers? 
A: No use of instruments or risers is permitted.  
  
Do I have the ability to change the lights? 
A: Custodial staff and/or district personnel there to run the lighting system are the ONLY ones who will 
operate the lights.  Colored lights are not to be used. 
  
LUNCHROOM RENTAL 
  
What equipment is included in a lunchroom rental? 
A: The lunch tables and chairs that are in the lunchroom are available for you to use.  Any additional 
tables (6, 8, or 10 foot folding tables/rack of chairs) need to be requested and approved upfront, prior to 
event.  
  
SETUP TIME 
  
Can I get in the night before my event to setup? 
A: Any time requested in the building must be on contract.  Earlier times must be on the Facility Request 
Form. 
  
BUILDING AVAILABILITY-HOLIDAY/BLACKOUT DATES 
  
Are there any dates not available to rent? 
A: ACSD buildings are off limits to the public during the following times: Memorial Day, July 4th, the 
entire month of August (unless discussed prior), Spring Break and Winter Break (including the weekends 
preceding and following), Labor Day, Thanksgiving Day and November 26th, December 24th and 25th, 
31st, and January 1st.  *Ankeny Schools can add other dates not available at any time.    
  
KITCHENS 
  
Are the kitchens available when I rent the lunchroom? 
A: Kitchens are not available to the public.  You can bring in crockpots and plug in to outlets.   
  
DECORATIONS 
  
Can I decorate for my event? 
A: Painters, safe-release tape is the only adhesive to be used in lunchrooms only.  NO TAPE in gyms.  
Nothing is to be hung on or attached to district property.   
  
CANDLES 



  
Can I have candles? 
A: No open flame is permitted in buildings.  Battery operated only.   
  
 


